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Instructions 

Calculate Your GPA for UCalgary Graduate Scholarship and Award 
Applications 

Applicants are required to complete a grade point average (GPA) calculation using the provided 
calculator.  Once completed, upload the file to your application as a supporting document. If you have 
any questions, contact gsaward@ucalgary.ca.  

Step 1. Open the GPA Calculation Worksheet. 

Step 2. Enter your name, degree, and University 

mailto:gsaward@ucalgary.ca
https://grad.ucalgary.ca/sites/default/files/teams/5/Awards_GPA_Calculation%20Worksheet_2025-08.xlsx
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Step 3. Calculate how many units will be used in the calculation 
 
Please complete your calculations for a combined minimum total of 60 credits / units of graded 
coursework across all degrees. 
 
If the time period includes courses for multiple degrees, please calculate the grades for each degree 
separately using the appropriate worksheet/tab. If you require additional degree tabs, Please 
duplicate/copy the appropriate worksheet to include a calculation for your other transcript(s)/degree(s).  
 

 

https://support.microsoft.com/en-us/office/move-or-copy-worksheets-or-worksheet-data-47207967-bbb2-4e95-9b5c-3c174aa69328
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Step 4. Enter the date range for the courses used in the calculation. 

 
 
 

Step 5. Enter each course used in the calculation into the spreadsheet 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
IMPORTANT: DO NOT modify the formula cells. Any modification to the formulas used in 
calculating your GPA will disqualify your application from consideration for admission. 
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Step 6. Enter your final Letter Grade Equivalent or Final Ranking and Grading Scale 
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Step 7. Upload the GPA Calculation to your application 
 

A. Preliminary Application Form (PAF) 
Enter the Degree, Institution Name, and value that we calculated into the answer boxes and choose 
the grading scale for the next question. If you have more than 3 calculations, please combine 
where possible (ie. you completed two Master’s degrees (MSc/MBA) at the same time where the 
grading scale is the same). Email gsaward@ucalgary.ca if you are unsure how to list the additional 
calculations 
 
Please upload the GPA calculation worksheet to the PAF application as a supporting document 
using the following naming convention: LastName_2025_CGRSD_PAF  

 

 

mailto:gsaward@ucalgary.ca
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B. GAC and IGA Applications 
Access the Student Centre portal at my.ucalgary.ca where you can upload your supporting 
documentation.  This portal will include a To Do list of documents that need to be provided for your 
application. Please use the link to upload the GPA calculation worksheet to your application as a 

supporting document. 
 
 

 
If you have any questions about any step of this process, contact gsaward@ucalgary.ca. 

https://cas.ucalgary.ca/cas/login?service=https://portal.my.ucalgary.ca/psp/paprd/?cmd=start&ca.ucalgary.authent.ucid=true
mailto:gradapp@ucalgary.ca

