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Handbook of Supervision
and Examination

Preamble

This handbook contains the rules, guidelines
and procedures of the Faculty of Graduate
Studies that pertain to the administration of
graduate programs and to the appointment
of graduate supervisors. While the rules are
stated in fixed or absolute terms, it is in-
tended that they be administered with some
degree of flexibility and, to that end, the
Dean of Graduate Studies and his/her des-
ignates are empowered to grant exceptions,
extensions and variances, upon written
request and explanation. Requests, whether
from students or faculty members, should
be made over the signature of the Graduate
Coordinator of the program concerned.

The Head of a Department, Director of an
interdisciplinary program or, in the case of
non-departmentalized faculties, the Dean

of the Faculty, is responsible for graduate
programs. However, this responsibility is
normally delegated to a Graduate Coordina-
tor. In this document, for the sake of clarity
in describing common practice, the Gradu-
ate Coordinator is referred to as the person
responsible for the graduate program.

Please note that in this document “the
Dean” refers to the Dean of Graduate Stud-
ies unless otherwise noted. The Handbook
of Supervision and Examination is published
as part of the Graduate Calendar. Changes
made to the regulations during the year are
indicated in the official online Calendar.

Part I: Course-based
Master's Degree

Approved by Graduate Council November
9, 2009.

1. Supervision

Although the Faculty of Graduate Studies
does not require the formal appointment

of a Supervisor, programs may appoint a
Faculty Advisor or a Supervisor. The latter
must meet Faculty of Graduate Studies
requirements for graduate supervision.
Those requirements are outlined in Supervi-
sory Policy http://grad.ucalgary.ca/current/
managing-my-program/supervision.

2. Judgment of Student Performance

If a student’s grades do not meet the Cal-
endar requirements (see Calendar, Student
Standing), the Faculty of Graduate Studies
will notify the program of this. In addition,
the program may independently judge that
a student’s performance is not satisfactory.
In either case, it is the responsibility of the
Graduate Program Director to promptly no-
tify the student in writing that performance
is below an acceptable level. A student will
be required to withdraw from the Faculty
of Graduate Studies for reasons of unsat-
isfactory performance unless the program
recommends otherwise.

3. Research Component and Exit
Requirements

The Campus Alberta Quality Council
requires a research component for all
Course-based Master's programs, and
states that this requirement can be satisfied
in a variety of ways, for example, by "one

or more research courses in the program,"
or a capstone course that focuses "on the
integration and application of the knowledge
acquired." The programs may also "culmi-
nate in a comprehensive examination involv-
ing an examination committee."" The Faculty
of Graduate Studies operates in accordance
with CAQC guidelines, and requires that the
nature of the research component and the
form of any comprehensive examination
must be identified in program regulations
that are approved by the General Facul-

ties Council Graduate Academic Program
Subcommittee.

'All quotations are from the CAQC handbook: Quality

Assessment and Assurance (http://www.caqc.gov.ab.ca/
caqc-handbook.aspx).

Transfers
4.0 Transfers at the Master's Level

4.1 Application for Change of Area of
Specialization

A student requires approval of both the
Graduate Program Director and the Dean of
the Faculty of Graduate Studies to transfer
from one area of specialization to another,
while remaining within the degree program.

4.2 Transfers from Course-based
Master’s Degree to Thesis-based
Master’s Degree

A student requires approval of both the
Graduate Program Director and the Dean of
the Faculty of Graduate Studies to transfer
from a Course-based Master’s Degree to a
Thesis-based Master’s Degree.

4.3 Transfers to Doctoral Programs

4.3.1 Transfer from Master’s to
Doctoral Programs

Program Heads may recommend outstand-
ing Master’s students for transfer to the
doctoral program. Such recommendations
must be endorsed by the proposed doc-
toral Supervisor and accompanied by the
names of members of the proposed doctoral
supervisory committee. The transfer must be
approved by the Dean of Graduate Studies.

4.3.2 Course and Examination
Requirements

Courses credited in the prior Master’s pro-
gram will be taken as fulfilling doctoral re-
quirements where applicable, in accordance
with program requirements for required
doctoral course work. All students transfer-
ring from Master’s to doctoral programs will
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be required to sit the doctoral candidacy
examination.

4.3.3 Time Limits on Transfers

Transfers from Master’s to doctoral pro-
grams must be completed within twenty-
four months of the student’s initial registra-
tion in the Faculty of Graduate Studies. All
transfer students must attempt the candi-
dacy examination within thirty-six months of
first registration in the Faculty of Graduate
Studies.

Part lI: Thesis-based

Master's Degree

Approved by Graduate Council April 2,
2009.

SUPERVISORS AND SUPERVISORY
COMMITTEES

1.0 Selection of a Supervisor

1.1 General Advice to Students

All students must have either an interim
advisor or an approved Supervisor at the
time of first registration, and a permanent
Supervisor no later than the second annual
registration. It would help the student in pro-
gram planning if the selection of a Supervi-
sor were completed as quickly as possible.
Students are encouraged to think about and
select their areas of specialization as early
as possible, and preferably before beginning
the program.

1.2 Supervisor Selection

The initial selection of a Supervisor should
be by mutual agreement between student
and faculty member, and approved by the
Graduate Program Director. Difficulties or
conflicts in selecting or recommending a
Supervisor should be referred promptly to
the Dean by any of the persons involved.

1.2.1 Supervisor Eligibility
Requirements

Continuity of supervision throughout a
graduate program is important to a student’s
success. Normally, faculty members with
Continuing Board appointments in the pro-
fessorial ranks are chosen as Supervisors.
However, there are occasions when it is to
the student’s advantage for a program to
recommend the appointment of a Supervi-
sor who does not have a Continuing Board
appointment. For example, an individual
who holds an appointment that is Spe-

cific Term (Contingent, Limited Term, Term
Certain), Clinical or Adjunct, or Honorary, or
has Emeritus status, or is from outside the
University, may be appointed Supervisor. In
cases such as these, the Faculty of Gradu-
ate Studies requires assurance that the

Course-based Master's Degree
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proposed Supervisor will be able to provide
continuity.

The proposed Supervisor must understand
the commitment expected in terms of time
and funding and be familiar with current
graduate program and Faculty of Graduate
Studies regulations. The Graduate Program
Director must ensure that supervision will
be provided for the probable time period
required for the completion of the degree
program.

If the proposed Supervisor is someone from
outside the graduate program who does not
have a Continuing Board appointment, a
Co-supervisor must be appointed.

The Supervisor should be currently active in
research in an area related to the student’s
interest. Faculty members working on their
own graduate degrees cannot be approved
in any supervisory capacity without special
dispensation from the Dean.

1.2.2 Conflict of Interest

The relationship between Supervisor and
student is an academic one. Where other
relationships exist or develop that might give
the appearance of conflict of interest they
must be immediately reported to the Gradu-
ate Program Director who can consult with
an Associate Dean or the Dean if the Gradu-
ate Program Director is unable to resolve
the situation. (See Graduate Studies Conflict
of Interest Policy: http://grad.ucalgary.ca/
current/policies-forms/conflict-interest).

1.3 Appointment of Co-supervisor

In addition to those cases noted above in
which it is required that a Co-supervisor

be appointed, a Co-supervisor may be ap-
pointed by the Graduate Program Director
upon the written recommendation of the
Supervisor and agreement of the student. A
postdoctoral fellow as defined in the Post-
doctoral Fellow Policy may be appointed a
Co-Supervisor.2

2The Postdoctoral Fellow Policy http://www.ucalgary.ca/
postdoc/files/postdoc/University%20Policy.pdf defines a
PDF as "An individual, normally within 5 years of completion
of a doctoral degree or 10 years of completion of an MD,
DDS, DVM or equivalent, who is engaged in a temporary
and defined period of mentored advanced training to
enhance the professional skills and research independence
needed to pursue his or her chosen career path." The
Postdoctoral Fellow Policy mandates that "assistance

with the supervision of graduate students" requires "the
agreement of the Faculty Supervisor."

1.4 Supervisor or Co-supervisor from
Outside the Department, Program, or
Faculty

A Supervisor or Co-supervisor may be from
a department, program, or faculty other than
the student's home department, program,
or faculty. The recommendation must

be endorsed by the student. The faculty
member's home program should be notified
by the relevant Graduate Program Director
whenever the faculty member is asked to
supervise or co-supervise outside the home
program. Such an "external" Supervisor or
Co-supervisor must agree to be responsible
to the Graduate Program Director of the
student's home department in all matters
related to the supervisory responsibilities.

1.5 Continuity of Supervision

Students are entitled to continuity of
supervision. In the case of the resignation
from the University, illness or death of the
Supervisor, the Graduate Program Direc-
tor must make immediate arrangements to
provide continuity of supervision pending
the appointment of a new Supervisor.

1.6 Supervisor Selection and Approval
Deadlines

Regular students are required to have ap-
proved Supervisors within twelve months
of initial registration. A student admitted as
a special case admission must have an ap-
proved Supervisor before admission.

2.0 Responsibilities of Supervisors

2.1 Knowledge of Rules and
Procedures

Supervisors should be familiar with the rules
and procedures of the Faculty of Gradu-

ate Studies and program regulations and
requirements.

2.2 Meetings between Student and
Supervisor

A student and Supervisor have a shared
responsibility to meet on a regular basis.

2.3 The Role of the Supervisor

The supervisor should act both as a general
academic mentor, with emphasis on guid-
ance, instruction, and encouragement of
scholarship and research, and as a judge of
the student's performance. Because of their
own involvement in research and related
professional activities, Supervisors should
provide professional guidance and research
stimulation to their students. A fundamental
duty of the Supervisor is to impart to the
student the skills necessary to plan and
conduct original research.

Specifically, the Supervisor should:

e Work with the student to establish a
realistic timetable for the completion of
the various requirements of the program
of study; discuss with the student and
establish mutual expectations for the
student's vacation time (students are en-
titled to two weeks of vacation during the
twelve month period, Visit the Academic
Regulations for more details: http://www.
ucalgary.ca/pubs/calendar/grad/current/
gs-u.html);

Develop a relationship with the student
conducive to research and intellectual
growth;

Guide the student in the pursuit of knowl-
edge and provide constructive criticism
in support of the highest standards of
research and professional development.

2.4 Participation of Supervisor in
Thesis Preparation

The Supervisor is expected to provide
frequent and prompt comments on drafts of
the thesis and should attempt to be critically
constructive and encouraging but the thesis
must be the creation of the student.

ook of Supervision and Examination

2.5 Supervisory Provision for Leave of
Absence

(Approved by FGS Council: June 4, 2009)

A program and Supervisor must ensure that
the student is provided with adequate su-
pervision during a Supervisor's leave, poten-
tially through the appointment of an interim
Supervisor. Students should be informed
well in advance about the Supervisor's
plans for forthcoming leaves of absence.
With current means of communication,
continued supervision while on a research
and scholarship leave is the expectation for
faculty members. These arrangements must
be communicated in writing to the Graduate
Program Director, who bears the responsibil-
ity for ensuring continuity of supervision for
students in his/her graduate program.

2.5.1 Interim Supervisory
Arrangements

When an interim Supervisor is appointed to
cover a period of a Supervisor’s absence,
the regular Supervisor retains final responsi-
bility for the adequate supervision of the stu-
dent. Faculty members approved as interim
Supervisors must indicate in writing to the
Graduate Program Director their willingness
to accept responsibility for the day-to-day
supervision of such students.

2.6 The Supervisor and Setting up
Examinations

The Supervisor is responsible for scheduling
the thesis oral examination.

2.7 Suggested Procedures in the
Event of Problems between Graduate
Students and Their Supervisors

Students should first try to resolve problems
with Supervisors by talking to the Supervi-
sor. Supervisory Committee members might
be able to give helpful advice in this situa-
tion. Problems that are not resolved in this
fashion should be discussed with the Gradu-
ate Program Director, and then the Depart-
ment Head or equivalent. If it appears that

a solution cannot be reached, the student
and/or the Graduate Program Director may
consult the Faculty of Graduate Studies for
advice about a resolution to the matter.

2.8 Procedures for the Curtailment of
Supervisory Duties

The Dean of Graduate Studies approves
the initial appointment of a faculty mem-
ber to supervisory duties. If a complaint is
made against a Supervisor, the Dean will
first discuss the matter with the Depart-
ment Head or equivalent, and then with the
faculty member concerned. The issue may
be resolved informally. If the Dean decides
that a more formal approach is needed to
resolve the dispute, the Dean will inform
both the Head and the faculty member of
his/her conclusions in writing. If the result of
the Dean's investigation is curtailment of the
supervisory duties of the faculty member,
the Dean will inform the faculty member in
writing.
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2.9 Requirements for a Master’s
Supervisory Committee

A Supervisory Committee at the Master's
level is not normally appointed unless
required by the program or requested by the
Graduate Program Director.

The Faculty of Graduate Studies will rec-
ognize a formal Supervisory Committee at
the Master's level once an Appointment of
Supervisor/Supervisory Committee form

is filed. A Master’s Supervisory Commit-
tee will be governed by the rules applying
to doctoral Supervisory Committees (see
Article 3.0 in Handbook of Supervision and
Examination Part lll: Doctor of Philosophy /
Doctor of Education Degree).

Members of a Supervisory Committee
should provide support to both the student
and the Supervisor by expanding the range
of expertise and experience available to
advise and assess the student. Members
should provide constructive criticism and
discussion of the student's ideas, methods
and performance as the program develops;
should be accessible to the student for
consultation and discussion; should suggest
other sources of information to the student;
and must participate in examinations and
in periodic meetings with the student and
provide regular assessment of the stu-
dent's progress as required by the program
regulations.

THE MASTER’S THESIS

3.0 Thesis Quality Requirements

The thesis should demonstrate that the
candidate is acquainted with the published
literature in the subject of the thesis; that
appropriate research methods have been
used; and that appropriate levels of critical
analysis have been applied. The research
embodied in the thesis should make some
original contribution to knowledge in the
field.

The general form and style of thesis may
differ from program to program, but a thesis
should be a coherent document. This means
that if a thesis contains separate manu-
scripts, there needs also to be introductory
and concluding chapters that explain how
these separate manuscripts fit together

into a unified body of research. If previously
published materials are included, it should
be made clear what exactly is the student’s
own work and what the contribution of other
researchers is.

While it is expected that a portion of the the-
sis could be the basis for a publication, the
Supervisor and examiners should recognize
that even an excellent thesis may not be
perfect in all respects. "Perfection” is not a
prerequisite for acceptance of the thesis as
a "partial fulfillment of the requirements for a
degree." The thesis may vary in quality from
passable to outstanding.

The University's policy governing Integrity

in Scholarly Activity applies to the Master's
thesis. Plagiarism and fabrication or falsifi-
cation of research data in a Master's thesis
will be considered academic misconduct.

(See Plagiarism/Cheating/Other Academic
Misconduct section in this Calendar).

EXAMINING COMMITTEES,
EXAMINATIONS AND STANDARDS

4.0 Standards of Performance

4.1 Judgment of Student Performance

Supervisors and Graduate Program Direc-
tors must inform students on a regular

basis about their academic progress. If a
student's performance is judged to be below
an acceptable level, this judgment should
be expressed to the student formally and in
writing at as early a stage in the program as
possible. A student may be required to with-
draw from the Faculty of Graduate Studies
for reasons of "unsatisfactory progress" (see
also section 5.3).

4.2 Annual Progress Report

The Supervisor and each continuing student
must jointly submit an annual progress
report on the student’s performance. This
form must be signed by the Supervisor, the
Graduate Program Director, and the student,
and must be forwarded to the Faculty of
Graduate Studies. The student must sign the
report after the Supervisor and the Gradu-
ate Program Director have completed their
comments to acknowledge that he/she has
reviewed these comments.

5.0 Faculty of Graduate Studies
Examinations

5.1 Faculty Examination Requirements

Care should be taken to distinguish between
Faculty of Graduate Studies examinations
and Departmental or Program examinations.
The Faculty of Graduate Studies requires a
final oral examination of theses. Examiners
may participate by teleconference or vid-
eoconference (including Voice over Internet
Protocol services): telephone backup must
be available for video conference examina-
tions. Any requirement for a written compre-
hensive examination is at the discretion of
the department.

5.2 Faculty Regulations for Thesis
Examinations

The thesis oral examination is an examina-
tion of the Faculty of Graduate Studies. No
changes in the composition of examination
committees may be introduced without
prior approval from an Associate Dean of
Graduate Studies or the Dean of Graduate
Studies.

5.2.1 Rescheduling of Thesis
Examinations

The faculty of Graduate Studies must be
informed of minor changes in the schedul-
ing of the examination (e.g., for illness or
weather). Programs are allowed to postpone
the examinations by up to two weeks after
the scheduled date. Postponements of more
than two weeks from the original date can
be considered in exceptional circumstances
and will require approval of the Dean of
Graduate Studies.

37

5.2.2 Cancellation of Thesis
Examinations

A scheduled examination may be cancelled
under exceptional circumstances with the
approval of the Dean of Graduate Studies.

5.3 Program Examination Requirements
and Standards

Program requirements may include exami-
nations that are in addition to the Faculty of
Graduate Studies requirements. Programs
are entitled to set their own standards of
adequate performance in such examina-
tions, provided these are not in conflict with
Faculty of Graduate Studies standards.
When a student fails to meet either Faculty
or program standards, the program may
recommend to the Dean of Graduate Stud-
ies that the student be required to withdraw
(see also section 4.2).

5.4 Communication of Examination
Requirements to Students

Programs should provide their students, as
early as possible, with information about the
precise nature and form of program exami-
nations and tests.

6.0 Thesis Oral Examinations

6.1 Right of Student to Submit and
Defend Thesis

A student who has successfully completed
all Faculty of Graduate Studies and program
requirements has the right to submit and
defend a thesis even if doing so may be
contrary to the advice of the Supervisor.

6.2 Composition of the Thesis Oral
Examination Committee

The thesis oral examination committee

shall consist of the student's Supervisor
and at least two other examiners, one of
whom shall be external to the student's
home department or program. If there is a
Co-supervisor but not a formal Supervisory
Committee, two other examiners are still
required, one of whom shall be external to
the program. If there is a formal Supervisory
Committee, only one additional examiner
external to the program is required. The
composition of the committee must be rec-
ommended by the Graduate Program Direc-
tor and approved by the Dean of Graduate
Studies.

6.2.1 The External Examiner

The external examiner must meet the follow-
ing criteria:

If from within the University of Calgary, must
have a Board appointment outside the stu-
dent's program but within the professorial
ranks, and have expertise in the student's
research area or a closely related field;

If external to the University of Calgary, must
have a well-established research reputation,
expertise in the area of the student’s re-
search, and experience in evaluating theses
at a graduate level.

In addition, the external examiner must:

Not have collaborated with the supervisor in
the last five years;

Thesis-based Master's Degree
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Not be related to the student, nor have
worked with the student;

Not have been a supervisor in the student's
department or program for the last three
years.

An external examiner who does not meet all
the criteria is not necessarily precluded from
serving on the examining committee, but the
Graduate Program Director must provide the
Dean of Graduate Studies with a memo ex-
plaining the circumstances. Non-Board ap-
pointees to examination committees may be
designated as external examiners with the
approval of the Dean of Graduate Studies.

6.2.2 Non-Board Appointees on
Examination Committees

Persons who are not Board appointees of
the University of Calgary may be approved
to serve on thesis oral examination com-
mittees. A recommendation to the Dean of
Graduate Studies by the Graduate Program
Director for such an appointment must be
accompanied by a curriculum vitae.

6.2.3 The Neutral Chair

The examination is chaired by a neutral
member of the academic staff appointed by
the Graduate Program Director. He/she is
not a member of the examining committee
and is non-voting.

6.2.4 Responsibilities of the Supervisor
and the Neutral Chair

The Supervisor arranges scheduling of the
examination. The Neutral Chair presides
over the thesis oral examination and reports
the results to the student. The Neutral Chair
gives the report to the Graduate Program
Director who ensures that it is submitted to
the Faculty of Graduate Studies within 24
hours of the examination.

6.3 Composition of Examination
Committee for Re-take of Thesis Oral
Examination

Normally, the composition of the examina-
tion committee will remain the same. Upon
the recommendation of the Graduate Pro-

gram Director and approval of the Faculty

of Graduate Studies, an examiner may be

replaced.

The deadlines for the recommendation of
the examination committee are as for the
original examination.

7.0 Scheduling the Thesis Oral
Examination

7.1 Supervisor Responsibility

The Supervisor is responsible for scheduling
the thesis oral examination.

7.2 Notice of Thesis Oral Examination

The official Notice of Thesis Oral Examina-
tion form, indicating the title of the thesis,
the time and place of the examination, the
names of the recommended examiners, and
confirming that the candidate has com-
pleted all program requirements, endorsed
by the Graduate Program Director, must be
received in the Faculty of Graduate Studies
office at least four weeks prior to the time
of the examination. The membership of the

examination committee must be approved
by the Faculty of Graduate Studies.

7.2.1 Posting the Notice of Thesis Oral
Examination

A Notice of Thesis Oral Examination form,
bearing the names, but not signatures of

the student, the Supervisor, the Graduate
Program Director and the Dean of Gradu-
ate Studies, or designate, must be posted

at least two weeks before the date of the
examination. The Graduate Program Direc-
tor must ensure that copies of the Notice are
sent to the student and to members of the
examination committee.

7.2.2 Student Approval of Designated
Area of Specialization

The format of the University degree parch-
ment presented to successful candidates
shows the degree, the department or area
of study, and the approved area of special-
ization. Students should ensure that the
approved area of specialization identified on
the Notice of Thesis Oral Examination form
is correct, before it is sent to the Faculty of
Graduate Studies.

7.3 Form of Thesis

The thesis submitted to the members of the
examination committee for final examina-
tion must be in all respects a final, complete
copy and not a draft.

7.4 Thesis to Examiners

The student must ensure that the thesis is
in the hands of the examiners at least three
weeks prior to the proposed date of the
oral examination. The examination begins
when the thesis is distributed. The examin-
ers should not discuss the thesis or their
evaluation of it with each other (or anyone
else) prior to the oral examination. The Ex-
aminer's Report is considered a confidential
document and must not be shared with the
candidate or the other examining commit-
tee members before the final decision of the
examining committee.

7.5 Suspicion of Academic Misconduct

If an examiner suspects that academic mis-
conduct, including plagiarism or fabrication/
falsification of data, has occurred in the the-
sis, he/she must notify the Dean of Gradu-
ate Studies immediately. The examination
will then be suspended until such time as
the Dean or his/her designate determines
whether academic misconduct has occurred
and what penalties will be applied. Depend-
ing on the Dean/designate’s determination,
the exam may proceed as scheduled, be
rescheduled, or be cancelled.

7.6 Format of Final Thesis Oral
Examination

Normally, final thesis oral examinations are
open, but only the examiners may question
the student.

The examiners' deliberations are private

and confidential. Only the Neutral Chair, the
examining committee, and, if present, the
Department/Program Head and the Dean of
Graduate Studies or the Dean's Representa-
tive may be present.

ook of Supervision and Examination

8.0 Conduct of Thesis Oral Examination

8.1 Examiner’s Report on Thesis
(Approved by FGS Council: Nov. 2, 2009)

Before the oral examination, each examiner
is required to prepare an assessment of the
thesis on the official Examiner's Report on
Thesis form. The oral examination cannot
proceed until all of the Examiners' Reports
are submitted to the Neutral Chair. These
assessments are to be submitted to the
Neutral Chair of the examination committee
before the oral examination begins. The as-
sessments are CONFIDENTIAL: they are not
to be made available to the student or to the
examination committee before the final rec-
ommendation of the examination commit-
tee. After the examination, the Neutral Chair
should submit the reports to the Graduate
Program Director who ensures that they

are forwarded to the Faculty of Graduate
Studies. After the examination, the graduate
program must make the Examiners' Reports
available to the student, upon request.

8.2 Examination Regulations

8.2.1 Formal Examination

The oral examination is a formal examina-
tion, not an informal discussion with the
candidate.

8.2.2 Questioning of the Candidate

No one other than an examiner (as identified
on the Notice of Thesis Oral Examination
form) is allowed to question the candidate.
All examiners must be given an opportunity
to question the candidate early in the exami-
nation, e.g., by rounds of questioning.

8.2.3 Length of Examination

The oral examination should not exceed two
hours. This does not include deliberation
time of the committee.

8.2.4 Editorial Comments on Thesis

Examiners' editorial comments on the
thesis should not be discussed at the oral
examination. It is recommended that each
examiner hand the student a list of any such
comments for post-examination final thesis
revisions.

8.3 Suggested Examination Procedures

8.3.1 Opening Summary

It is common practice to ask the student to
present a brief (up to fifteen minutes) open-
ing summary of the thesis. Although this is
not mandatory, students may appreciate the
opportunity to introduce their research work
and summarize its significance.

8.3.2 Questions to the Candidate

Questions to the candidate should be rel-
evant to the subject matter of the thesis, and
should be clearly and succinctly phrased in
order to minimize doubt in the candidate's
mind as to what is being asked. The student
should be given reasonable time to answer.
If the student has understood the question
but cannot answer, the examiner should
pass to another question and not attempt to
extract an answer by prolonged interroga-
tion. The Neutral Chair should guard against
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any tendency of examiners to interact with
each other instead of concentrating on the
examination of the candidate.

9.0 Post Thesis Oral Examination
Procedures

9.1 Provisional Recommendations

At the end of the thesis oral examination,
everyone except the Neutral Chair, the
members of the examination committee, the
Department/Program Head or designate and
the Dean of Graduate Studies and/or Dean's
representative, is required to withdraw from
the room. Before any discussion of the
candidate's performance, each examiner
must identify, by secret ballot, whether he/
she favours recommending a pass or fail on
each of the thesis and the oral defence. This
procedure provides the committee with a
frame of opinion upon which a full discus-
sion of the student's performance may then
be based.

9.2 Official Examiners’ Discussion

Following a count of the straw vote the Neu-
tral Chair will facilitate a post-examination
discussion in which the Department/Pro-
gram Head and the Dean of Graduate Stud-
ies or their representatives may participate
although they have no vote. At the conclu-
sion of the discussion, each examiner must
write his/her final recommendation on the
official Report of Final Master's Thesis Oral
Examination form. Unanimous decisions are
required for both the thesis and the oral de-
fence. If the examiners are unable to achieve
unanimity regarding one or both compo-
nents, there must be no further discussion
regarding that component of the examina-
tion and the Neutral Chair must immediately
inform the Dean of "lack of unanimity". The
final decision will be at the discretion of the
Dean of Graduate Studies.

9.3 Recommendation of Examination
Committee

Thesis oral examinations are designed to
establish a level of achievement consistent
with the standards of the Faculty of Gradu-
ate Studies as outlined in section 3, "Thesis
Quality Requirements." The following sec-
tion (9.4) defines the official Faculty recom-
mendations to the Dean of Graduate Studies
respecting outcomes of thesis oral examina-
tions. In each case, the committee recom-
mendation must be reported to the Dean on
the official Report of Final Master's Thesis
Oral Examination form within one working
day of the completion of the examination.
Immediately following the conclusion of the
examination, the Neutral Chair must report
the outcome to the student.

9.4 Recommendations

Thesis examinations must be judged to

be either acceptable or unacceptable with
respect to the thesis itself and, with respect
to the oral defence, if the thesis is judged
acceptable.

9.4.1 Recommendation for the Thesis

If the unanimous final decision is that the
thesis conforms to the requirements for a
Master's thesis (see section 3) then all mem-

bers of the examination committee shall sign
the signature page except the Supervisor,
who will sign after reviewing and approving
any necessary minor corrections on behalf
of the committee.

If the unanimous final decision is that the
underlying research reported in the thesis

is judged to be sound, but the presenta-
tion of or analysis in the research requires
attention that one or more members of

the examination committee wish to review
personally, then those members will not sign
the approval page until they have seen and
approved the revisions. Other members of
the committee should sign immediately after
the examination. The Report of the examina-
tion should specify who has withheld his/her
signature.

If the examining committee unanimously de-
termines that the underlying research is not
acceptable, then the examination committee
recommends a failed thesis to the Dean of
Graduate Studies. The final decision will be
at the discretion of the Dean of Graduate
Studies. Should the Dean of Graduate Stud-
ies uphold the recommendation of "fail", the
candidate will have a second opportunity to
present and defend an acceptable thesis.
No judgment should be made on the oral
defence, because the revised thesis will
need to be defended anew.

If the examiners fail to arrive at a unanimous
final recommendation, the Neutral Chair
must adjourn discussion on this compo-
nent of the examination, and that same day
inform the Dean of Graduate Studies of
"lack of unanimity." The final decision will
be at the discretion of the Dean of Graduate
Studies.

For either a unanimous decision to fail the
thesis or a lack of unanimity, within five
working days the Neutral Chair must submit
a written report to the Dean of Graduate
Studies, describing the examination proce-
dures and copy it to the Graduate Program
Director. Within five working days, each ex-
amination committee member must provide
a confidential written report to the Dean of
Graduate Studies explaining the reasons for
his/her recommendation and copy it to the
Graduate Program Director and the Supervi-
sor. After consultation with the Supervisor,
the Graduate Program Director then summa-
rizes the essential points in a written report
to the student, copied to the Supervisor.

In the case of a failed thesis, whether by
committee or Dean's decision, only one
re-submission will be allowed and a new
defence will be required. In view of the mag-
nitude of the revisions required, a second
oral exam must be held no sooner than six
months and no later than twelve months
from the date of the first examination. This
new examination will normally be conducted
by the original examination committee.

In reporting the results of the second
examination, the committee will be limited
to recommending either pass or fail. A
recommendation for "fail" requires that each
examiner submit within five working days

a confidential written report to the Dean of
Graduate Studies, copied to the Gradu-
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ate Program Director, and the Supervisor
detailing the reasons for his/her assess-
ments. Within five working days, the Neutral
Chair must also submit a written report of
the examination procedures to the Dean of
Graduate Studies, copied to the Graduate
Program Director. If the Dean of Graduate
Studies upholds the recommendation to fail,
the student will be required to withdraw from
the Faculty of Graduate Studies.

9.4.2 Recommendation for the Oral
Defence

If the unanimous final decision is that the
oral defence is acceptable, the recommen-
dation regarding the oral defence is a pass.

If the examining committee unanimously
determines that the oral defence is not ac-
ceptable, then the examining committee rec-
ommends a failed oral defence to the Dean
of Graduate Studies. The final decision will
be at the discretion of the Dean of Graduate
Studies. Should the Dean of Graduate Stud-
ies uphold the recommendation of "fail", the
candidate will be allowed a second, final at-
tempt to present an acceptable oral defence
of the thesis.

If the examiners fail to arrive at a unanimous
final recommendation, the Neutral Chair
must adjourn discussion on this compo-
nent of the examination, and that same day
inform the Dean of Graduate Studies of
"lack of unanimity." The final decision will
be at the discretion of the Dean of Graduate
Studies.

For either a unanimous decision to fail the
oral defence or a lack of unanimity, within
five working days the Neutral Chair must
submit a written report to the Dean of
Graduate Studies, describing the examina-
tion procedures and copy it to the Graduate
Program Director. Within five working days,
each examination committee member must
provide a confidential written report to the
Dean of Graduate Studies explaining the
reasons for his/her recommendation and
copy it to the Graduate Program Director
and the Supervisor. After consultation with
the Supervisor, the Graduate Program Direc-
tor then summarizes the essential points in
a written report to the student, copied to the
Supervisor.

In the case of a failed oral defence, whether
by committee or Dean’s decision, the candi-
date will be given only one further opportu-
nity to present an acceptable defence. The
second oral examination will be scheduled
and normally heard by the original examina-
tion committee not later than six months
from the date of the first examination. Any
necessary revisions to the thesis must be
completed by the candidate and approved
by the committee before the second oral
examination is scheduled.

In reporting the results of the second oral
examination, the committee will be limited
to recommending either pass or fail. A
recommendation for "fail" requires that each
examiner submit within five working days

a confidential written report to the Dean of
Graduate Studies, copied to the Gradu-

ate Program Director, and the Supervisor
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detailing the reasons for his/her assess-
ments. Within five working days, the Neutral
Chair must also submit a written report of
the examination procedures to the Dean of
Graduate Studies, copied to the Graduate
Program Director. If the Dean of Graduate
Studies upholds the recommendation to fail,
the student will be required to withdraw from
the Faculty of Graduate Studies.

9.5. Dean’s Action in Lack of Unanimity

When the Neutral Chair of a thesis oral
examination does not report a unanimous
recommendation, the Dean of Graduate
Studies may consult with the Graduate
Program Director, the Supervisor, and the
examiners before making a decision. At his/
her discretion, the Dean of Graduate Studies
may consult with the student as well. A deci-
sion should normally be made within seven
business days of receiving the required
post-examination reports, and all persons
involved informed in writing of the result of
the decision.

9.6 Exam Procedural Irregularities

Any procedural irregularities should be
reported to the Dean of Graduate Studies
within 5 working days of the examination
date, regardless of the outcome of the
exam.

9.7 Convocation Clearance

The names of the candidates who have
successfully completed the final thesis

oral examination will not be added to the
convocation list until the Faculty of Graduate
Studies receives two unbound copies of the
thesis and a Departmental Clearance Form.
Students will continue to be assessed con-
tinuing fees until cleared for convocation.

9.8 Delay in Public Release of Theses

The University of Calgary is a publicly fund-
ed institution and much of our research is
sponsored by government funding. As such,
the University has an obligation to ensure
that this research is available for the benefit
of the public at large, for example, through
the University of Calgary’s online repository.
However, in some circumstances where it
would be detrimental to the author or the
sponsor of the thesis research to have the
thesis made publicly available immediately
upon completion, the copyright owner of a
thesis may request that it be withheld from
public distribution for a period of time. Valid
reasons to withhold a thesis from public
distribution include:

1. A contract between the research sponsor
and the University specifies a period of con-
fidentiality (normally up to two years; proof
of contract is required);

2. Applying for a patent (normally up to two
years; proof of application is required);

3. Enabling publication in a scholarly venue
(normally up to five years; a publication plan
is required);

4. Publishing of the creative portion of a
creative work (normally up to five years with
the possibility of extending to duration of
copyright; supporting document such as
proof of contract, letters from the publisher

are required). Controlled access to the
complete thesis will be available through the
University of Calgary Archives after the initial
withhold period.

A Thesis Withhold Form may be obtained
from the Faculty of Graduate Studies.

Once the appropriate signatures have been
obtained, and the Dean of Graduate Studies
has approved the request, the copyright
owner of the thesis, the department and the
University of Calgary Archives will receive
copies of the form. Once the withhold period
expires the thesis will be sent to Library and
Archives Canada, and will also be made
available to the public. In the event that a
withhold is requested to be released earlier
than scheduled, a memo must be supplied
explaining the reasons for such a request
and must demonstrate consent from all
related parties.

TRANSFERS
10.0 Transfers at the Master’s Level

10.1 Application for Change of Area of
Specialization

A student requires approval of both the
Graduate Program Director and the Dean of
the Faculty of Graduate Studies to transfer
from one area of specialization to another,
while remaining within the degree program.

10.2 Transfers from Thesis-based
Master’s Degree to Course-based
Master’s Degree

A student requires approval of both the
Graduate Program Director and the Dean of
the Faculty of Graduate Studies to transfer
from a Thesis-based Master's Degree to a
Course-based Master's Degree.

11.0 Transfers to Doctoral Programs

11.1 Transfer from Master’s to Doctoral
Programs

Program Heads may recommend outstand-
ing Master's students for transfer to the
doctoral program. Such recommendations
must be endorsed by the proposed doc-
toral Supervisor and accompanied by the
names of members of the proposed doctoral
supervisory committee. The transfer must be
approved by the Dean of Graduate Studies.

11.2 Course and Examination
Requirements

Courses credited in the prior Master's pro-
gram will be taken as fulfilling doctoral re-
quirements where applicable, in accordance
with program requirements for required
doctoral course work. All students transfer-
ring from Master's to doctoral programs will
be required to sit the doctoral candidacy
examination.

11.3 Time Limits on Transfers

Transfers from Master’s to doctoral pro-
grams must be completed within 24 months
of the student’s initial registration in the
Faculty of Graduate Studies. All transfer stu-
dents must attempt the candidacy examina-
tion within 36 months of first registration in
the Faculty of Graduate Studies.

ook of Supervision and Examination

Part 11I: Doctor of
Philosophy/Doctor of

Education Degree

(Approved by Graduate Council April 2,
2009)

1.0 Selection of a Supervisor

1.1 General Advice to Students

All students must have either an interim
advisor or an approved Supervisor at the
time of first registration, and a permanent
Supervisor no later than the second annual
registration. It would help the student in pro-
gram planning if the selection of a Supervi-
sor were completed as quickly as possible.
Students are encouraged to think about and
select their areas of specialization as early
as possible, and preferably before beginning
the program.

1.2 Supervisor Selection

The initial selection of a Supervisor should
be by mutual agreement between student
and faculty member, and approved by the
Graduate Program Director. Difficulties or
conflicts in selecting or recommending a
Supervisor should be referred promptly to
the Dean by any of the persons involved.

1.2.1 Supervisor Eligibility
Requirements

Continuity of supervision throughout a
graduate program is important to a stu-
dent's success. Normally, faculty members
with Continuing Board appointments in the
professorial ranks are chosen as Supervi-
sors. However, there are occasions when it
is to the student's advantage for a program
to recommend the appointment of a Super-
visor who does not have a Continuing Board
appointment. For example, an individual
who holds an appointment that is Spe-

cific Term (Contingent, Limited Term, Term
Certain), Clinical or Adjunct, or Honorary, or
has Emeritus status, or is from outside the
University, may be appointed Supervisor. In
cases such as these, the Faculty of Gradu-
ate Studies requires assurance that the
proposed Supervisor will be able to provide
continuity.

The proposed Supervisor must understand
the commitment expected in terms of time
and funding and be familiar with current
graduate program and Faculty of Graduate
Studies regulations. The Graduate Program
Director must ensure that supervision will
be provided for the probable time period
required for the completion of the degree
program.

If the proposed Supervisor is someone from
outside the graduate program who does not
have a Continuing Board appointment, or

is from outside the University of Calgary, a
Co-supervisor must be appointed.

The Supervisor should be currently active in
research in an area related to the student’s
interest. Faculty members working on their
own graduate degrees cannot be approved
in any supervisory capacity without special
dispensation from the Dean.
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1.2.2 Conflict of Interest

The relationship between Supervisor and
student is an academic one. Where other
relationships exist or develop that might give
the appearance of conflict of interest they
must be immediately reported to the Gradu-
ate Program Director who can consult with
an Associate Dean or the Dean if the Gradu-
ate Program Director is unable to resolve
the situation. (See Graduate Studies Conflict
of Interest Policy: http://grad.ucalgary.ca/
current/policies-forms/conflict-interest).

1.3 Appointment of Co-supervisor

In addition to those cases noted above in
which it is required that a Co-supervisor

be appointed, a Co-supervisor may be ap-
pointed by the Graduate Program Director
upon the written recommendation of the
Supervisor and agreement of the student.
The role of the Co-supervisor in this case is
to provide supplementary guidance, instruc-
tion and research stimulation on a regular or
extensive basis.

1.4 Supervisor or Co-supervisor from
Outside the Department, Program, or
Faculty

A Supervisor or Co-supervisor may be from
a department, program, or faculty other than
the student's home department, program,
or faculty. The recommendation must

be endorsed by the student. The faculty
member's home program should be notified
by the relevant Graduate Program Director
whenever the faculty member is asked to
supervise or co-supervise outside the home
program. Such an "external" Supervisor or
Co-Supervisor must agree to be responsible
to the Graduate Program Director of the
student's home department in all matters
related to the supervisory responsibilities.

2.0 Responsibilities of Supervisors

2.1 Knowledge of Rules and
Procedures

Supervisors should be familiar with the rules
and procedures of the Faculty of Gradu-

ate Studies and program regulations and
requirements.

2.2 Meetings between Student and
Supervisor

A student and Supervisor have a shared
responsibility to meet on a regular basis.

2.3 The Role of the Supervisor

The Supervisor should act both as a general
academic mentor, with emphasis on guid-
ance, instruction, and encouragement of
scholarship and research, and as a judge of
the student's performance. Because of their
own involvement in research and related
professional activities, Supervisors should
provide professional guidance and research
stimulation to their students. A fundamental
duty of the Supervisor is to impart to the
student the skills necessary to plan and
conduct original research.

Specifically, the Supervisor should:

e Work with the student to establish a
realistic timetable for the completion of
the various requirements of the program

of study; discuss with the student and
establish mutual expectations for the
student's vacation time (students are en-
titled to two weeks of vacation during the
twelve month period, Visit the Academic
Regulations for more details: http://www.
ucalgary.ca/pubs/calendar/grad/current/
gs-u.html);

Develop a relationship with the student
conducive to research and intellectual
growth;

Guide the student in the pursuit of knowl-
edge and provide constructive criticism
in support of the highest standards of
research and professional development.

2.4 Participation of Supervisor in
Thesis Preparation

The Supervisor is expected to provide
frequent and prompt comments on drafts of
the thesis and should attempt to be critically
constructive and encouraging but the thesis
must be the creation of the student.

2.5 Supervisory Provision for Leave of
Absence

(Approved by FGS Council: June 4, 2009)

A program and Supervisor must ensure
that the student is provided with adequate
supervision during a Supervisor's leave,
potentially through the appointment of an
interim Supervisor. In doctoral programs,
the interim Supervisor should be a member
of the Supervisory Committee. Students
should be informed well in advance about
the Supervisor’s plans for forthcoming
leaves of absence. With current means of
communication, continued supervision while
on a research and scholarship leave is the
expectation for faculty members. These
arrangements must be communicated in
writing to the Graduate Program Director,
who bears the responsibility for ensuring
continuity of supervision for students in his/
her graduate program.

2.5.1 Interim Supervisory
Arrangements

When an interim Supervisor is appointed to
cover a period of a Supervisor's absence,
the regular Supervisor retains final responsi-
bility for the adequate supervision of the stu-
dent. Faculty members approved as interim
Supervisors must indicate in writing to the
Graduate Program Director their willingness
to accept responsibility for the day-to-day
supervision of such students.

2.6 The Supervisor and Setting up
Examinations

The Supervisor is responsible for scheduling
the candidacy examination and the thesis
oral examination.

2.7 Suggested Procedures in the
Event of Problems between Graduate
Students and Their Supervisors

Students should first try to resolve problems
with Supervisors by talking to the Supervi-
sor. Supervisory Committee members might
be able to give helpful advice in this situa-
tion. Problems that are not resolved in this
fashion should be discussed with the Gradu-
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ate Program Director, and then the Depart-
ment Head or equivalent. If it appears that
a solution cannot be reached, the student
and/or the Graduate Program Director may
consult the Faculty of Graduate Studies for
advice about a resolution of the matter.

2.8 Procedures for the Curtailment of
Supervisory Duties

The Dean of Graduate Studies approves

the initial appointment of a faculty mem-
ber to supervisory duties. If a complaint is
made against a Supervisor, the Dean will
first discuss the matter with the Depart-
ment Head or equivalent, and then with the
faculty member concerned. The issue may
be resolved informally. If the Dean decides
that a more formal approach is needed to
resolve the dispute, the Dean will inform
both the Head and the faculty member of
his/her conclusions in writing. If the result of
the Dean's investigation is curtailment of the
supervisory duties of the faculty member,
the Dean will inform the faculty member in
writing.

3.0 Doctoral Supervisory Committee

3.1 Composition of the Supervisory
Committee

The Supervisor and Graduate Program
Director must inform the Faculty of Gradu-
ate Studies of the Supervisory Committee
composition no later than three months after
the appointment of the Supervisor.

The Supervisory Committee should be
constituted by the Supervisor in consulta-
tion with the student. It will normally consist
of the Supervisor and two members, and
must be approved by the Graduate Program
Director and sent to the Faculty of Gradu-
ate Studies for information. Committee
members may be external to the student's
program. At least one of the members of the
Supervisory Committee should have had
supervisory experience at the doctoral level.
If a Co-supervisor and a Supervisor are
appointed, the Supervisory Committee will
require two other members. Postdoctoral
fellows are eligible to serve as committee
members. A postdoctoral fellow whose
supervisor is on the student’s supervi-

sory committee is not eligible to serve as a
member of the examination committee. In
such cases, the supervisory committee must
include an additional member who is eligible
to serve as an examiner.

3.2 Non-Board Appointees on
Supervisory Committee

Persons who are not Board appointees of
the University of Calgary may be approved
to serve on supervisory committees. A rec-
ommendation to the Dean by the Graduate
Program Director for such an appointment
must be accompanied by a curriculum vitae.

3.3 Duties of a Supervisory Committee

Members of a doctoral Supervisory Com-
mittee should provide support to both the
student and the Supervisor by expand-

ing the range of expertise and experience
available to advise and assess the student.
Members should provide constructive

Thesis-based Master's Degree
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criticism and discussion of the student's
ideas, methods and performance as the
program develops; should be accessible to
the student for consultation and discussion;
should suggest other sources of informa-
tion to the student; and must participate in
examinations and in periodic meetings with
the student and provide regular assessment
of the student's progress as required by the
program regulations.

THE DOCTORAL THESIS

4.0 Thesis Quality Requirements

The doctoral thesis must embody original
work conducted while in program, and
must constitute a significant contribution to
knowledge. It should contain evidence of
critical understanding of the relevant litera-
ture. The material embodied in the thesis
should merit publication.

The general form and style of thesis may
differ from program to program but a thesis
should be a coherent document. This means
that if a thesis contains separate manu-
scripts, there needs also to be introductory
and concluding chapters that explain how
these separate manuscripts fit together

into a unified body of research. If previously
published materials are included, it should
be made clear what exactly is the student's
own work and what the contribution of other
researchers is.

While it is expected that the thesis could be
the basis for a publication, the Supervisor
and examiners should recognize that even
an excellent thesis might not be perfect in
all respects. 'Perfection’ is not a prerequisite
for acceptance of the thesis as a "partial ful-
fillment of the requirements for the degree".
The thesis may vary in quality from passable
to outstanding.

Plagiarism and fabrication or falsification

of research data in a doctoral thesis will be
considered academic misconduct. (See Pla-
giarism/Cheating/Other Academic Miscon-
duct section in this Calendar).

For information on formatting, printing,
binding and distribution of theses, see the
Thesis Guidelines at http://grad.ucalgary.ca/
current/thesis.

EXAMINING COMMITTEES,
EXAMINATIONS AND STANDARDS

5.0 Standards of Performance

5.1 Judgment of Student Performance

Supervisors and Graduate Program Direc-
tors must inform students on a regular

basis about their academic progress. If a
student's performance is judged to be below
an acceptable level, this judgment should
be expressed to the student formally and in
writing at as early a stage in the program as
possible. A student may be required to with-
draw from the Faculty of Graduate Studies
for reasons of "unsatisfactory progress" (see
also section 6.2).

5.2 Annual Progress Report

The Supervisor and each continuing student
must jointly submit an annual progress
report on the student’s performance. This

form must be signed by the Supervisor, the
Graduate Program Director, and the student,
and must be forwarded to the Faculty of
Graduate Studies. The student must sign the
report after the Supervisor and the Gradu-
ate Program Director have completed their
comments to acknowledge that he/she has
reviewed these comments.

6.0 Faculty of Graduate Studies
Examinations

6.1 Faculty Examination Requirements

The Faculty of Graduate Studies requires
that candidates for doctoral degrees sit both
an oral candidacy examination and a thesis
oral examination. Examiners may partici-
pate by teleconference or video conference
(including Voice over Internet Protocol ser-
vices); telephone backup must be available
for video conference examinations.

6.1.1 Faculty Regulations for Candidacy
Oral Examinations

Candidacy oral examinations are examina-
tions of the Faculty of Graduate Studies. No
changes in the composition of the examina-
tion committee may be introduced without
prior approval from an Associate Dean of
Graduate Studies or the Dean of Graduate
Studies. The faculty of Graduate Studies
must be informed of minor changes in the
scheduling of the examination (e.g., for
illness or weather). Programs are allowed

to postpone the examinations by up to two
weeks after the scheduled date. Postpone-
ments of more than two weeks from the
original date can be considered in excep-
tional circumstances and will require approv-
al of the Dean of Graduate Studies.

6.1.2 Faculty Regulations for Thesis
Examinations

The thesis oral examination is an examina-
tion of the Faculty of Graduate Studies. No
changes in the composition of examination
committees may be introduced without
prior approval from an Associate Dean of
Graduate Studies or the Dean of Graduate
Studies.

6.1.3 Rescheduling of Thesis
Examinations

The faculty of Graduate Studies must be
informed of minor changes in the schedul-
ing of the examination (e.g., for illness or
weather). Programs are allowed to postpone
the examinations by up to two weeks after
the scheduled date. Postponements of more
than two weeks from the original date can
be considered in exceptional circumstances
and will require approval of the Dean of
Graduate Studies.

6.1.4 Cancellation of Thesis
Examinations
A scheduled examination may be cancelled

under exceptional circumstances with the
approval of the Dean of Graduate Studies.

6.2 Program Examination Requirements
and Standards

Program requirements may include exami-
nations that are in addition to the Faculty of

Handbook of Supervision and Examination

Graduate Studies requirements. Programs
are entitled to set their own standards of
adequate performance in such examina-
tions, provided these are not in conflict with
Faculty of Graduate Studies standards.
When a student fails to meet either Faculty
or program standards, the program may
recommend to the Dean of Graduate Stud-
ies that the student be required to withdraw.
(See also section 5.1).

6.3 Communication of Examination
Requirements to Students

Programs should provide their students, as
early as possible, with information about the
precise nature and form of program exami-
nations and tests.

7.0 Admission to Candidacy

Admission to candidacy is an acknowledge-
ment that a student is fully prepared to
devote his/her full attention to the disserta-
tion research. For admission to candidacy,
the Faculty of Graduate Studies requires
that (1) all mandatory course work has been
completed, (2) an oral candidacy examina-
tion has been successfully passed, and (3) a
dissertation research proposal has been ap-
proved by the student’s Supervisory Com-
mittee. Exceptions may apply to Students in
Clinical Psychology, Educational Psychology
and the Doctor of Education programs.
Programs may require the examination and
proposal to be completed in any order,
including approval of the proposal within the
examination.

Although the oral candidacy examination is
the official Faculty of Graduate Studies ex-
amination, graduate programs have the op-
tion of adding a written component. If there
is a written component, the period during
which the written examination and the oral
examination are conducted must not exceed
one month. The written examination should
be circulated among the examiners and may
serve as a basis for questioning at the oral.
If the student fails the written component of
the candidacy examination, the oral exami-
nation should still go ahead as scheduled in
order to give the candidate an opportunity
to defend the written answers, as well as
deal with other questions. If an examiner
suspects plagiarism or other academic
misconduct in the written document, he/
she must report this to the Dean of Graduate
Studies immediately. For further informa-
tion, review Guidelines: Chairing Oral Thesis
and Candidacy Examinations, at http://grad.
ucalgary.ca/current/managing-my-program/
examinations.

7.1 Rationale for Candidacy
Examinations

The candidacy examination should focus on
the background knowledge of students in
their discipline, as well as their preparedness
to conduct research of high quality in their
particular fields of study.

7.2 Program Guidelines and
Regulations
Although the candidacy examination is a

Faculty of Graduate Studies examination,
individual programs determine the precise
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requirements. All programs must have writ-
ten guidelines describing the examination
regulations and the timing of the dissertation
research proposal relative to the candidacy
examination. These guidelines and regula-
tions must be given to doctoral students as
soon as they enter the program.

7.3 Assessment of the Candidacy
Examinations

Assessment of the candidacy examination
must take place immediately following the
completion of the oral candidacy examina-
tion. This assessment should be based on
the candidate's overall performance in all
components of the examination.

7.4 Candidacy Examination and Course
Work

All required course work must have been
completed prior to the candidacy examina-
tion. Normally, no further course work may
be required of a student who has success-
fully completed the candidacy examina-
tions, but a student may elect to complete
additional courses subject to approval by
the Graduate Program Director. Exceptions
may apply to Students in Clinical Psychol-
ogy, Educational Psychology and the Doctor
of Education programs.

7.5 Deadlines for Admission to
Candidacy

A student entering a doctoral program with
a completed Master's degree must attempt
the candidacy examinations and submit a
research proposal acceptable to the Su-
pervisory Committee no later than twenty-
eight months after initial registration in the
doctoral program. A student entering a
doctoral program with a bachelor's degree,
or transferring into a doctoral program from
a Master's program before the Master's
program is completed, must attempt the
candidacy examinations and submit a
research proposal acceptable to the Su-
pervisory Committee no later than thirty-six
months after initial registration in the Faculty
of Graduate Studies.

7.6 Establishing the Candidacy
Examination Committee

A written recommendation to the Dean of
Graduate Studies on the composition of the
candidacy examination committee must be
received in the Faculty of Graduate Studies
office at least four weeks before the sched-
uled date of the examination. The commit-
tee will not be approved by the Faculty of
Graduate Studies earlier than three months
before the planned examination date.

7.7 Composition of the Candidacy
Examination Committee

Normally, the Candidacy Examination Com-
mittee consists of the Supervisory Commit-
tee plus two additional members recom-
mended by the Graduate Program Director
who shall ensure that no conflict of interest
exists between the student or the Supervisor
and the additional members of the exami-
nation committee. A Post doctoral fellow
whose supervisor is on the supervisory com-
mittee may not serve on the examination

committee. (See Graduate Studies Conflict
of Interest Policy: http://grad.ucalgary.ca/
current/policies-forms/conflict-interest.)
Normally, the Supervisor is a voting member,
but a graduate program may choose to
have the Supervisor attend as a non-voting
observer. The Graduate Calendar notes
programs that have chosen this option.

7.7.1 Neutral Chair of the Candidacy
Examination Committee

The examination is chaired by a member of
the academic staff appointed by the Gradu-
ate Program Director. The Neutral Chair is
not a member of the examining committee
and is non-voting.

7.7.2 Responsibilities of the Supervisor
and the Neutral Chair

The Supervisor arranges scheduling of the
examination. The Neutral Chair presides
over the candidacy examination and reports
the results to the student. The Neutral Chair
gives the report to the Graduate Program
Director, who ensures that it is submitted to
the Faculty of Graduate Studies within 24
hours of the examination.

7.7.3 Non-Board Appointees on
Examination Committee

Persons who are not Board appointees of
the University of Calgary may be approved
to serve on candidacy examination com-
mittees. A recommendation to the Dean by
the Graduate Program Director for such an
appointment must be accompanied by a
curriculum vitae.

7.8 Notice of Candidacy Oral
Examination

The official Notice of Candidacy Oral Exami-
nation form must be received in the Faculty
of Graduate Studies office at least four
weeks before the time of examination. The
form identifies the time and place of the ex-
amination, the names of the recommended
members of the examination committee, and
by the signature of the Graduate Program
Director confirms that the candidate has
completed course requirements. Exceptions
may apply to Students in Clinical Psychol-
ogy, Educational Psychology and the Doctor
of Education programs. The membership

of the examination committee must be ap-
proved by the Faculty of Graduate Studies.

7.9 Attendance at Candidacy Oral
Examinations

The candidacy oral examination is a formal
examination limited to the examination
committee and the student. The Dean of
Graduate Studies or Dean's representative
and the Department Head or equivalent, or
designate, may attend without prior notice.

8.0 Conduct of Candidacy Oral
Examination

8.1 Examination Regulations

No one other than a member of the exami-
nation committee is allowed to question the
candidate. All examiners should be given an
opportunity to question the candidate during
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the early part of the examination, e.g., by
rounds of questioning.

8.2 Suggested Examination Procedure

Questions to the candidate should be clear
and succinct. The student should be given
reasonable time to answer. If the student has
understood the question and cannot answer,
the examiner should pass to another ques-
tion and not attempt to extract an answer
by prolonged interrogation, or by leading the
candidate. The chair should guard against
any tendency of examiners to interact with
each other instead of concentrating on the
examination of the candidate.

8.3 Length of Examination

The candidacy examination should not
exceed two hours. This does not include the
deliberation time of the Committee.

9.0 Post Candidacy Oral Examination
Procedures

9.1 Official Examiners' Discussion

At the end of the candidacy examination, the
student is asked to withdraw from the room.
If the program has chosen to allow the Su-
pervisor to attend the examination as a non-
voting observer, at the end of the candidacy
examination the student and the Supervisor
are asked to withdraw from the room. Before
any discussion of the candidate's perfor-
mance, each examiner must identify, by
secret ballot, which recommendation (pass/
fail) he/she favours. This procedure pro-
vides the committee with a frame of opinion
upon which to base a full discussion of the
student's performance. The examiners then
conduct a post-examination discussion, in
which the Department Head or equivalent,
or designate (e.g., Graduate Program Direc-
tor), and the Dean of Graduate Studies or
the Dean's representative may participate,
although they have no vote.

9.2 Recommendation of the Candidacy
Examination Committee

After the final vote, each examiner must
record a recommendation of pass or fail
on the official Faculty of Graduate Stud-
ies Report of Candidacy Oral Examination
form. Every effort should be made to reach
a unanimous recommendation. Should the
outcome of the final vote include one nega-
tive vote, the candidate will pass. Should
the outcome include two or more negative
votes, the committee’s recommendation to
the Dean of Graduate Studies will be "fail".

The final decision will be at the discretion

of the Dean of Graduate Studies. Should

the Dean of Graduate Studies uphold the
recommendation of "fail", the student will be
allowed a re-take of the examination. Within
five working days of the failed examination,
the Neutral Chair must submit a written
report of the examination procedures to the
Dean of Graduate Studies and copy it to the
Graduate Program Director. Within five work-
ing days of the examination each committee
member must provide a confidential written
report to the Dean of Graduate Studies
explaining the reasons for his/her vote and
copy it to the Graduate Program Director

Thesis-based Master's Degree
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and the Supervisor. After consultation with
the Supervisor, the Graduate Program Direc-
tor then summarizes the essential points to
the student, copied to the Supervisor.

The Neutral Chair must inform the student of
the committee's recommendation immedi-
ately following the vote of the examination
committee. The Neutral Chair will record the
final recommendation of pass or fail on the
Report of Candidacy Oral Examination form
which must be submitted to the Dean of
Graduate Studies within one working day of
the completion of the examination.

9.3 Re-take of Candidacy Examination

Only one re-take of a candidacy examina-
tion will be permitted. The re-take must take
place no sooner than two months and no
later than six months from the date of the
first examination. Normally the composition
of the committee will remain the same. In
reporting the results of the second ex-
amination, the committee will be limited to
recommending either a pass (i.e., no more
than one negative vote), or fail. A recom-
mendation of "fail" requires that, within five
working days, each examiner must submit
a confidential written report to the Dean of
Graduate Studies, copied to the Graduate
Program Director and the Supervisor, detail-
ing the reasons for his/her vote. Within five
working days, the Neutral Chair must also
submit a written report of the examination
procedures to the Dean of Graduate Stud-
ies, copied to the Graduate Program Direc-
tor. If the Dean of Graduate Studies upholds
the recommendation to fail, the student will
be required to withdraw from the Faculty of
Graduate Studies.

10.0 Thesis Oral Examinations

10.1 Right of Student to Submit and
Defend Thesis

A student who has successfully completed
all Faculty of Graduate Studies and program
requirements has the right to submit and
defend a thesis even if doing so may be
contrary to the advice of the Supervisor.

10.2 Composition of the Thesis Oral
Examination Committee

The thesis oral examination committee shall
consist of the student's Supervisory Com-
mittee and at least two other examiners, one
of whom shall be external to the student's
home program and the other external to the
University. A Post doctoral fellow whose
supervisor is on the supervisory committee
may not serve on the examination com-
mittee. The composition of the committee
must be approved by the Dean, upon the
recommendation of the Graduate Program
Director. The Dean may approve a recom-
mendation that the examiner external to

the University not attend the thesis oral
examination in person, but participate elec-
tronically, by teleconference or videoconfer-
ence. In rare cases, the Dean may approve a
recommendation that the examiner external
to the University not participate in the oral
examination in person, but furnish the ex-
amination committee with a list of questions
to be put to the candidate together with a

detailed appraisal of the thesis. When acting
in this capacity, the examiner external to the
University is designated the external reader.

10.2.1 Examiner External to the
University

The Graduate Program Director must
recommend the examiner external to the
University to the Dean at least six weeks
before the proposed date of the examination
on the form Approval of External Examiner
or Reader, accompanied by a curriculum
vitae. For further guidelines on external
examiners and readers, refer to http://grad.
ucalgary.ca/current/managing-my-program/
examinations.

10.2.2 Relationship of the Examiner
External to the University to the
Student

In order to ensure impartiality, the proposed
Examiner must not be a close personal
friend of the candidate's Supervisor, have
collaborated with the Supervisor in the last
five years, be closely related to the candi-
date, nor have worked with the candidate,
and must not have been a Supervisor in the
candidate's graduate program for the last
three years. If any of the criteria are not met,
the proposed Examiner is not necessarily
precluded from serving, but the graduate
program must clearly explain the circum-
stances to the Faculty of Graduate Studies.

10.2.3 Non-Board Appointees on
Examination Committees

Persons who are not Board appointees of
the University of Calgary may be approved
to serve on thesis oral examination com-
mittees. A recommendation to the Dean of
Graduate Studies by the Graduate Program
Director for such an appointment must be
accompanied by a curriculum vitae.

10.2.4 The Neutral Chair

The examination is chaired by a neutral
member of the academic staff appointed by
the Graduate Program Director. He/she is
not a member of the examining committee
and is non-voting.

10.2.5 Responsibilities of the
Supervisor and the Neutral Chair

The Supervisor arranges scheduling of the
examination. The Neutral Chair presides
over the thesis oral examination and reports
the results to the student. The Neutral Chair
gives the report to the Graduate Program
Director who ensures that it is submitted to
the Faculty of Graduate Studies within 24
hours of the examination.

10.3 Composition of Examination
Committee for Re-take of Thesis Oral
Examination

Normally, the composition of the examina-
tion committee will remain the same. Upon
the recommendation of the Graduate Pro-

gram Director and approval of the Faculty

of Graduate Studies, an examiner may be

replaced.
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10.3.1 Appointment of Examination
Committee for Re-take of Examination

The Notice of Thesis Oral Examination
must be received in the Faculty of Gradu-
ate Studies office at least four weeks prior
to the time of the examination. Should a
new examiner external to the University

be recommended, the Faculty of Graduate
Studies must receive the recommendation
at least six weeks before the proposed date
of the examination on the form Approval of
External Examiner or Reader, accompanied
by a curriculum vitae.

11.0 Scheduling the Thesis Oral
Examination

11.1 Supervisor Responsibility

The Supervisor is responsible for all steps in
setting up the thesis oral examination.

11.2 Notice of Thesis Oral Examination

The official Notice of Thesis Oral Examina-
tion form, indicating the title of the thesis,
the time and place of the examination, the
names of the recommended members of the
examination committee, and confirming that
the candidate has completed all program re-
quirements to proceed to oral examination,
endorsed by the Graduate Program Director,
must be received in the Faculty of Graduate
Studies office at least four weeks prior to the
time of the examination. Exceptions in the
completion of all degree requirements may
be made for students in Doctor of Education
Programs (EdD), Clinical Psychology (CPSY)
and Educational Psychology (EDPS). The
membership of the examination committee
must be approved by the Faculty of Gradu-
ate Studies.

11.2.1 Posting the Notice of Thesis
Oral Examination

A Notice of the Thesis Oral Examination
form, bearing the names, but not signatures
of the student, the Supervisor, the Graduate
Program Director and the Dean of Gradu-
ate Studies, or designate, must be posted

at least two weeks before the date of the
examination. The Graduate Program Direc-
tor must ensure that copies of the Notice are
sent to the student and to members of the
examination committee.

11.2.2 Student Approval of Designated
Area of Specialization

The format of the University degree parch-
ment presented to successful candidates
shows the degree, the department or area
of study, and the approved area of special-
ization. Students should ensure that the
approved area of specialization identified
on the Notice of the Thesis Oral Examina-
tion form is correct, before it is sent to the
Faculty of Graduate Studies.

11.3 Form of Thesis

The thesis submitted to the members of the
examination committee for final examina-
tion must be in all respects a final, complete
copy and not a draft.
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11.4 Thesis to Examiners

The student must ensure that the thesis is

in the hands of the examiners (including

the examiner external to the University) at
least three weeks prior to the proposed date
of the oral examination. The examination
begins when the thesis is distributed. The
examiners should not discuss the thesis or
their evaluation of it with each other (or any-
one else) prior to the oral examination. The
Examiner's Report is considered a confiden-
tial document and must not be shared with
the candidate or the other examining com-
mittee members before the final decision of
the examining committee.

11.5 Suspicion of Academic
Misconduct

If an examiner suspects that academic
misconduct, including plagiarism or fabrica-
tion/falsification of data, has occurred in

the thesis, he/she must contact the Dean of
Graduate Studies immediately. The exami-
nation will then be suspended until such
time as the Dean or his/her designate is able
to determine whether academic misconduct
has occurred and what penalties will be
applied. Depending on the Dean/designate’s
determination, the exam may proceed as
scheduled, be rescheduled, or be cancelled.

11.6 Format of Final Thesis Oral
Examination

Normally, final thesis oral examinations are
open, but only the examiners may question
the student. The examiners' deliberations
are private and confidential. Only the Neutral
Chair, the examining committee, and, if
present, the Department/Program Head and
the Dean of Graduate Studies or the Dean’s
Representative may be present.

12.0 Conduct of Thesis Oral
Examination

12.1 Examiner's Report on Thesis
(Approved by FGS Council: Nov. 2, 2009)

Before the oral examination, each examiner
is required to prepare an assessment of the
thesis, on the official Examiner's Report on
Thesis form. The oral examination cannot
proceed until all of the Examiners' Reports
are submitted to the Neutral Chair. These
assessments are to be submitted to the
Neutral Chair of the examination committee
before the oral examination begins. The as-
sessments are CONFIDENTIAL: they are not
to be made available to the student or to the
examination committee before the final rec-
ommendation of the examination commit-
tee. After the examination, the Neutral Chair
should submit the reports to the Graduate
Program Director who ensures that they

are forwarded to the Faculty of Graduate
Studies. After the examination, the graduate
program must make the Examiners' Reports
available to the student, upon request.

12.2 Examination Regulations

12.2.1 Formal Examination

The oral examination is a formal examina-
tion, not an informal discussion with the
candidate.

12.2.2 Questioning of the Candidate

No one other than an examiner (as identified
on the Notice of Thesis Oral Examination
form) is allowed to question the candidate.
All examiners must be given an opportunity
to question the candidate early in the exami-
nation, e.g., by rounds of questioning.

12.2.3 Length of Examination

Ordinarily, the oral examination should not
exceed two hours. This does not include
deliberation time of the committee.

12.2.4 Editorial Comments on Thesis

Examiners' editorial comments on the
thesis should not be discussed at the oral
examination. It is recommended that each
examiner hand the student a list of any such
comments for post-examination final thesis
revisions.

12.3 Suggested Examination
Procedures

12.3.1 Opening Summary

It is common practice to ask the student to
present a brief (up to fifteen minutes) open-
ing summary of the thesis. Although this is
not mandatory, students may appreciate the
opportunity to introduce their research work
and summarize its significance.

12.3.2 Questions to the Candidate

Questions to the candidate should be rel-
evant to the subject matter of the thesis, and
should be clearly and succinctly phrased in
order to minimize doubt in the candidate's
mind as to what is being asked. The student
should be given reasonable time to answer.
If the student has understood the question
but cannot answer, the examiner should
pass to another question and not attempt
to extract an answer by prolonged inter-
rogation. The chair should guard against
any tendency of examiners to interact with
each other instead of concentrating on the
examination of the candidate.

13.0 Post Thesis Oral Examination
Procedures

13.1 Provisional Recommendations

At the end of the thesis oral examination,
everyone except the Neutral Chair, the
members of the examination committee, the
Department/Program Head or designate and
the Dean of Graduate Studies and/or Dean's
representative, is required to withdraw from
the room. Before any discussion of the
candidate's performance, each examiner
must identify, by secret ballot, whether he/
she favours recommending a pass or fail on
each of the thesis and the oral defence. This
procedure provides the committee with a
frame of opinion upon which a full discus-
sion of the student's performance may then
be based.

13.2 Official Examiners' Discussion

Following a count of the straw vote the Neu-
tral Chair will facilitate a post-examination
discussion, in which the Department/Pro-
gram Head and the Dean of Graduate Stud-
ies or their representatives may participate,
although they have no vote. At the conclu-
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sion of the discussion, each examiner must
write his/her final recommendations on the
official Report of Doctoral Thesis Examina-
tion form. Unanimous decisions are required
for both the thesis and the oral defence. If
the examiners are unable to achieve una-
nimity regarding one or both components,
there must be no further discussion regard-
ing that component of the examination and
the Neutral Chair must immediately inform
the Dean of Graduate Studies of "lack of
unanimity." The final decision will be at the
discretion of the Dean of Graduate Studies.

13.3 Recommendation of Examination
Committee

Thesis oral examinations are designed to
establish a level of achievement consis-
tent with the standards of the Faculty of
Graduate Studies as outlined in section 4,
"Thesis Quality Requirements." The follow-
ing section (13.4) defines the official Faculty
recommendations to the Dean of Graduate
Studies respecting outcomes of thesis oral
examinations. In each case, the commit-
tee recommendations must be reported to
the Dean on the official Report of Doctoral
Final Examination form within one working
day of the completion of the examination.
Immediately following the conclusion of the
examination, the Neutral Chair must report
the outcome to the student.

13.4 Recommendations

Thesis examinations must be judged to

be either acceptable or unacceptable with
respect to the thesis itself and, with respect
to the oral defence, if the thesis is judged
acceptable.

13.4.1 Recommendation for the Thesis

If the unanimous final decision is that the
thesis conforms to the requirements for a
doctoral thesis (see section 4) then all mem-
bers of the examination committee shall sign
the signature page except the Supervisor,
who will sign after reviewing and approving
any necessary minor corrections on behalf
of the committee.

If the unanimous final decision is that the
underlying research reported in the thesis

is judged to be sound, but the presenta-
tion of or analysis in the research requires
attention that one or more members of

the examination committee wish to review
personally, then those members will not sign
the approval page until they have seen and
approved the revisions. Other members of
the committee should sign immediately after
the examination. The Report of the examina-
tion should specify who has withheld his/her
signature.

If the examining committee unanimously de-
termines that the underlying research is not
acceptable, then the examination committee
recommends a failed thesis to the Dean of
Graduate Studies. The final decision will be
at the discretion of the Dean of Graduate
Studies. Should the Dean of Graduate Stud-
ies uphold the recommendation of "fail", the
candidate will have a second opportunity to
present and defend an acceptable thesis.
No judgment should be made on the oral

Thesis-based Master's Degree
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defence, because the revised thesis will
need to be defended anew.

If the examiners fail to arrive at a unanimous
final recommendation, the Neutral Chair
must adjourn discussion on this compo-
nent of the examination, and that same day
inform the Dean of Graduate Studies of 'lack
of unanimity." The final decision will be at the
discretion of the Dean of Graduate Studies.

For either a unanimous decision to fail the
thesis or a lack of unanimity, within five
working days the Neutral Chair must submit
a written report to the Dean of Graduate
Studies, describing the examination proce-
dures and copy it to the Graduate Program
Director. Within five working days, each ex-
amination committee member must provide
a confidential written report to the Dean of
Graduate Studies explaining the reasons for
his/her recommendation and copy it to the
Graduate Program Director and the Supervi-
sor. After consultation with the Supervisor,
the Graduate Program Director then summa-
rizes the essential points in a written report
to the student, copied to the Supervisor.

In the case of a failed thesis, whether by
committee or Dean's decision, only one
re-submission will be allowed and a new
defence will be required. In view of the mag-
nitude of the revisions required, a second
oral exam must be held no sooner than six
months and no later than twelve months
from the date of the first examination. This
new examination will normally be conducted
by the original examination committee.

In reporting the results of the second
examination, the committee will be limited
to recommending either pass or fail. A
recommendation for 'fail' requires that each
examiner submit within five working days

a confidential written report to the Dean of
Graduate Studies, copied to the Gradu-

ate Program Director, and the Supervisor
detailing the reasons for his/her assess-
ments. Within five working days, the Neutral
Chair must also submit a written report of
the examination procedures to the Dean of
Graduate Studies, copied to the Graduate
Program Director. If the Dean of Graduate
Studies upholds the recommendation to fail,
the student will be required to withdraw from
the Faculty of Graduate Studies.

13.4.2 Recommendation for the Oral
Defence

If the unanimous final decision is that the
oral defence is acceptable, the recommen-
dation regarding the oral defence is a pass.

If the examining committee unanimously
determines that the oral defence is not ac-
ceptable, then the examining committee rec-
ommends a failed oral defence to the Dean
of Graduate Studies. The final decision will
be at the discretion of the Dean of Graduate
Studies. Should the Dean of Graduate Stud-
ies uphold the recommendation of 'fail’, the
candidate will be allowed a second, final at-
tempt to present an acceptable oral defence
of the thesis.

If the examiners fail to arrive at a unanimous

final recommendation, the Neutral Chair
must adjourn discussion on this compo-

nent of the examination, and that same day
inform the Dean of Graduate Studies of 'lack
of unanimity.' The final decision will be at the
discretion of the Dean of Graduate Studies.

For either a unanimous decision to fail the
oral defence or a lack of unanimity, within
five working days the Neutral Chair must
submit a written report to the Dean of
Graduate Studies, describing the examina-
tion procedures and copy it to the Graduate
Program Director. Within five working days,
each examination committee member must
provide a confidential written report to the
Dean of Graduate Studies explaining the
reasons for his/her recommendation and
copy it to the Graduate Program Director
and the Supervisor. After consultation with
the Supervisor, the Graduate Program Direc-
tor then summarizes the essential points in
a written report to the student, copied to the
Supervisor.

In the case of a failed oral defence, whether
by committee or Dean's decision, the candi-
date will be given only one further opportu-
nity to present an acceptable defence. The
second oral examination will be scheduled
and normally heard by the original examina-
tion committee not later than six months
from the date of the first examination. Any
necessary revisions to the thesis must be
completed by the candidate and approved
by the committee before the second oral
examination is scheduled.

In reporting the results of the second oral
examination, the committee will be limited
to recommending either pass or fail. A
recommendation for 'fail' requires that each
examiner submit within five working days

a confidential written report to the Dean of
Graduate Studies, copied to the Gradu-

ate Program Director, and the Supervisor,
detailing the reasons for his/her assess-
ments. Within five working days, the Neutral
Chair must also submit a written report of
the examination procedures to the Dean of
Graduate Studies, copied to the Graduate
Program Director. If the Dean of Graduate
Studies upholds the recommendation to fail,
the student will be required to withdraw from
the Faculty of Graduate Studies.

13.5 Dean's Action in Lack of
Unanimity

When the Neutral Chair of a thesis oral
examination does not report a unanimous
recommendation, the Dean of Graduate
Studies may consult with the Graduate
Director, the Supervisor, and the examin-
ers before making a decision. At her/his
discretion, the Dean of Graduate Studies
may consult with the student as well. A deci-
sion should normally be made within seven
business days of receiving all the required
post-examination reports, and all persons
involved informed in writing of the result of
the decision.

13.6 Exam Procedural Irregularities

Any procedural irregularities should be
reported to the Dean of Graduate Studies
within 5 working days of the examination
date, regardless of the outcome of the
exam.
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13.7 Convocation Clearance

The names of the candidates who have
successfully completed the final thesis

oral examination will not be added to the
convocation list until the Faculty of Graduate
Studies receives two unbound copies of the
thesis and a Departmental Clearance Form.
Students will continue to be assessed con-
tinuing fees until cleared for convocation.

13.8 Delays in Public Release of
Theses

The University of Calgary is a publicly fund-
ed institution and much of our research is
sponsored by government funding. As such,
the University has an obligation to ensure
that this research is available for the benefit
of the public at large, for example, through
the University of Calgary’s online repository.
However, in some circumstances where it
would be detrimental to the author or the
sponsor of the thesis research to have the
thesis made publicly available immediately
upon completion, the copyright owner of a
thesis may request that it be withheld from
public distribution for a period of time. Valid
reasons to withhold a thesis from public
distribution include:

1. A contract between the research spon-
sor and the University specifies a period
of confidentiality (normally up to two
years; proof of contract is required)

2. Applying for a patent (normally up to two
years; proof of application is required)

3. Enabling publication in a scholarly venue
(normally up to five years; a publication
plan is required)

4. Publishing of the creative portion of a
creative work (normally up to five years
with the possibility of extending to dura-
tion of copyright; supporting document
such as proof of contract, letters from
the publisher are required). Controlled
access to the complete thesis will be
available through the University of
Calgary Archives after the initial withhold
period.

A Thesis Withhold Form may be obtained
from the Faculty of Graduate Studies.

Once the appropriate signatures have been
obtained, and the Dean of Graduate Studies
has approved the request, the copyright
owner of the thesis, the department and the
University of Calgary Archives will receive
copies of the form. Once the withhold period
expires the thesis will be sent to Library and
Archives Canada, and will also be made
available to the public. In the event that a
withhold is requested to be released earlier
than scheduled, a memo must be supplied
explaining the reasons for such a request
and must demonstrate consent from all
related parties.

TRANSFERS

14.0 Transfers Within Program

14.1 Application for Change of Area of
Specialization

A student may apply through the graduate
program to the Dean for permission to trans-
fer from one area of specialization to another
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while remaining within the degree program.
Such application must be made prior to the
candidacy examination.

15.0 Transfers to Master’s Programs

15.1 Transfer from Doctoral to Master's
Program

A transfer from a doctoral program to a Mas-
ter's program, within closely related areas of
specialization, may be recommended where,
in the opinion of the Graduate Program
Director and the Supervisor, such a transfer
is in the best interest of the student. Such
application should normally be made before
the candidacy examination. Transfers may
be approved if the student is unsuccessful in
the candidacy oral examination on the first
attempt. The Dean of Graduate Studies and
the Graduate Program Director of the Mas-
ter's program to which the student transfers
must approve the transfer.

15.2 Course and Examination
Requirements

Courses credited to the doctoral program
may be accepted as fulfilling Master's
course requirements where applicable, in
accordance with program regulations for
required Master's course work. Such a stu-
dent must complete all requirements for the
Master's degree.

15.3 Time Limits on Transfers

Transfers from a doctoral to a Master's pro-
gram should normally be completed no later
than the beginning of the student's third
annual registration year. All transfer students
must complete the Master’s degree program
within their fourth registration year.

Part IV: Policy Governing
the Relationship Between
Supervisor and Student

Introduction

This document addresses the nature of
supervisory relationships between gradu-
ate students and their Supervisors at the
University of Calgary and clarifies the mutual
obligations of all parties involved in the
graduate supervision process. This docu-
ment applies to supervisory relationships in
both thesis and, where applicable, course-
based programs. This document is divided
into two parts. Part One outlines the respon-
sibilities of the Faculty of Graduate Studies
(FGS), the graduate program, the Supervisor,
and the student. Part Two focuses upon the
process that should be followed if conflicts
arise between a student and Supervisor.

PART ONE

The Faculty of Graduate Studies

Specific responsibilities of the Faculty of
Graduate Studies with regard to graduate
supervision are as follows:

a) to act as an advocate for graduate
students and graduate programs within

and outside the university, and to seek to
establish and maintain a climate which pro-
motes academic excellence and expeditious
completion of graduate programs;

(b) to offer mechanisms for the resolution of
graduate student/Supervisor disputes and
other supervisory issues which cannot be
settled at the program level;

(c) to advise regarding intellectual property,
publication of materials, equity issues,
scholarly integrity and other relevant policies
and procedures at the University of Calgary.

The Graduate Program

The role of the graduate program is to cre-
ate a supportive environment within which
scholarly work by graduate students can
prosper, to provide available resources to
support graduate students, and to resolve
problems in an expeditious manner. Specific
responsibilities are as follows:

(a) to make available to faculty and students
a graduate student handbook or collected
documents that include current course
information, areas of expertise of faculty
members, program requirements, funding
policies, teaching assistantships, appeal
mechanisms, and procedures for progress
and completion of Master's and doctoral
programs;

(b) to make available to students relevant
non-confidential information on potential
Supervisors (e.g., number of current gradu-
ate students, funding, time to completion of
previous students);

(c) to set up procedures that match students
and Supervisors, with the matching to be
completed as quickly as possible and in all
cases within twelve months of initial registra-
tion; a student should not be admitted un-
less an appropriate Supervisor is available;

(d) to make available a mail delivery point
and, wherever possible, desk space;

(e) to monitor progress of the student
through ensuring that Annual Progress Re-
ports are completed on time, and to ensure
that the student and Supervisor understand
that the Annual Progress Report is a critical
component of documenting whether the
student’s performance is satisfactory;

(f) to inform FGS promptly should there

be unresolved concerns about either the
Supervisor’s effectiveness or the student's
performance;

(9) to establish clear and fair procedures for
such matters as funding, teaching assistant-
ships, and examinations;

(h) to ensure compliance with University of
Calgary policies regarding ownership and
utilization of data;

(i) to ensure that supervising arrangements
are made when research supervisors are
absent;

(j) to ensure that the graduate program is
free from harassment and discrimination,
and that the program's policies and proce-
dures can accommodate diverse student
needs and special circumstances;

(k) to ensure that international students and
their Supervisors are made aware of cur-
rent legislative requirements as defined by
Citizenship and Immigration Canada (http://
www.cic.gc.ca/) so that applicable student
visas and employment authorizations are
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applied for in a timely fashion and main-
tained throughout the period of registration
in the program;

() to ensure that current information is made
available to eligible students in regard to
deadlines and procedures for awarding
graduate and postdoctoral fellowships,
GAT's, GTF's, and other graduate funding;

(m) to encourage the interaction of graduate
students with other students and faculty,
and the development of a professional
identity through research seminars, posting
of conferences, and other means;

(n) to maintain an atmosphere conducive to
creativity and productivity, and to provide
mechanisms for resolving problems which
may arise between graduate students and
their Supervisors or members of Supervisory
Committees;

(0) to provide an avenue whereby students
can inform the program of areas where it
might be improved.

The Supervisor

The role and responsibilities of the Supervi-
sor are outlined in Article 2 of the Doctoral
and Master's Thesis-based Handbooks.
Specific practices constituting good supervi-
sion include the following:

(a) to assist the student with the selection
and planning of a suitable and manageable
research topic with due consideration of the
resources necessary for completion of the
research project;

(b) to accommodate reasonable demands
(e.g., teaching assistantships) or special
circumstances or needs of the student that
affect the student's progress;

(c) to be accessible to the student for
consultation and discussion of the student's
academic progress and research. The fre-
quency of the meetings will vary according
to the discipline and the nature and stage of
the project, but normally interaction, which
may be electronic, should occur at least
once per month;

(d) to respond in a timely manner to writ-
ten work submitted by the student with
constructive suggestions for improvement.
The turnaround time for comments on writ-
ten work should not normally exceed three
weeks;

(e) to achieve consensus and resolve dif-
ferences when there is conflicting advice or
when there are different expectations on the
part of co-supervisors or members of the
Supervisory Committee;

(f) to be familiar with the rules and proce-
dures of the Faculty of Graduate Studies,
and the graduate program, including the
chronological sequence of events and dead-
line dates in a student’s program;

(9) to assist the student to be aware of
current program requirements, deadlines,
sources of funding, and general expecta-
tions of examinations;

(h) to help ensure that the research environ-
ment is safe, healthy and free from harass-
ment, discrimination and conflict;
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(i) to encourage the student to make presen-
tations of research results within the Univer-
sity and to outside scholarly or professional

bodies as appropriate;

() to acknowledge the contributions of the
student in presentations and in published
material, including joint authorship, if
appropriate;

(k) to discuss with the student the Intellec-
tual Property Checklist (available at http://
grad.ucalgary.ca/current/managing-my-pro-
gram/supervision) and conform to University
and other policies regarding intellectual
property, scholarly integrity, and other poli-
cies applicable to the research environment.

The Student

In undertaking a graduate program, gradu-
ate students make a commitment to devote
the time, effort and energy necessary to
engage in scholarship. Students should
demonstrate initiative in their research, rec-
ognize that their Supervisors are responsible
for providing guidance as well as evaluating
their performance, and be receptive to sug-
gestions and criticisms about their scholarly
performance. Whether in a course-based or
thesis-based program, students must com-
ply with the rules, procedures and standards
in place in the program and at the University
and should be familiar with the regulations
regarding academic and non-academic
matters as per the University Calendars.
Specific responsibilities are as follows:

(a) to gain the background knowledge and
skills needed to pursue the research project
successfully;

(b) to work with the Supervisor on the
establishment of a realistic timetable for the
completion of the various requirements of
the program of study, and to adhere to the
timetable and to meet deadlines;

(c) to meet with the Supervisor and Super-
visory Committee when requested and to
report fully and regularly on progress and
on results, and to consider and respond

to advice and criticisms received from the
Supervisor and the other members of the
Supervisory Committee. The frequency of
meetings with the Supervisor will vary ac-
cording to the discipline and the nature and
stage of the project, but normally interac-
tion, which may be electronic, should occur
at least once per month;

(d) to work with the Supervisor to ensure
that appropriate ethics approval is obtained
prior to conducting research on animals or
humans;

(e) to provide accurate and honest re-
porting of research results and to uphold
ethical norms in research methodology and
scholarship;

(f) to discuss with the Supervisor the Intel-
lectual Property Checklist (available at http://
grad.ucalgary.ca/current/managing-my-pro-
gram/supervision) and conform to University,
and other policies regarding intellectual
property, scholarly integrity, and other poli-
cies applicable to the research environment;

(g) to discuss with the Supervisor faculty
and program requirements, including those

related to deadlines, thesis or dissertation
style, course requirements, and conflict of
interest;

(h) to discuss with the Supervisor the
responsible use of resources, and to assist
in obtaining additional resources for the
research;

(i) to bring to the attention of the Supervisor
other responsibilities and the estimated time
commitment (e.g., teaching assistantships)
or special circumstances or needs that af-
fect program progress;

(j) to bring to the attention of the Supervi-
sor any matters of conflicting advice or
expectations on the part of members of the
Supervisory Committee;

(k) to recognize that the Supervisor and
other members of the Supervisory Commit-
tee may have other teaching, research and
personal obligations which may preclude
immediate responses;

(I) to work with the Supervisor to meet
agreed performance standards and dead-
lines of the funding organization when fi-
nancing has been provided under a contract
or grant;

(m) to acknowledge the contributions of the
Supervisor and others in presentations and

in published material, including joint author-
ship, if appropriate;

(n) to help ensure that the research environ-
ment is safe, healthy and free from harass-

ment, discrimination and conflict;

(o) to act responsibly upon conclusion of
the project by leaving a clean work space,
returning borrowed materials, and provid-
ing the Supervisor with appropriate docu-
mentation of software, data, experimental
procedures so that others may continue the
research.

PART TWO

Resolving Problems Between Students
and Supervisors

The relationship between the student and
Supervisor is central to graduate educa-
tion, and is normally close and long-lasting.
If the relationship between a student and a
Supervisor breaks down, the program has a
responsibility to mediate. This is more likely
to be successful if attended to as early as
possible. Since it is the responsibility of the
Graduate Program Director to arrange for
the necessary consultation and mediation,
the Graduate Program Director should be
consulted as soon as the conflict becomes
apparent. If supervision problems cannot be
resolved within the graduate program, the
relevant Associate Dean and/or Dean of the
Faculty of Graduate Studies may assist.

Should no satisfactory resolution be ob-
tained through consultation and mediation,
the Graduate Program Director may, with
well documented and justifiable reasons,

recommend that the Supervisor be changed.

It is the responsibility of the graduate
program and the Faculty of Graduate Stud-
ies to ensure that the student receives an
opportunity for an academic experience
that includes the proper supervision of the

ook of Supervision and Examination

student's program and thesis (if applicable).
Although the graduate program delivers

the academic and supervisory component,
the Faculty of Graduate Studies must work
closely with all parties to ensure that the
responsibilities are met. If the best arrange-
ments of the graduate program and the
Faculty of Graduate Studies fail to meet the
expectations of the student, then no more
can be done within that graduate program
and the student may decide that the super-
visory arrangement is untenable. At such
time, the option to apply to another graduate
program should be explored or, if that fails,
the student may choose to withdraw without
prejudice.

It may be that the student is unwilling to ac-
cept the supervision provided, or wishes to
switch topics from that which was originally
indicated at the time of admission. The
graduate program and the Faculty of Gradu-
ate Studies have no responsibility to agree
to alternate supervisory arrangements if they
cannot reasonably be accommodated. The
graduate program should consult with the
Faculty of Graduate Studies and then inform
the student clearly about what supervisory
arrangements will, or will not, be provided.
The graduate program should also clarify
whether changing the Supervisor requires
approval of a new thesis proposal. If the
student disagrees, the option to withdraw or
apply to another graduate program with-
out prejudice remains open. If the student
chooses to continue but refuses to accept
the supervision provided, then the student
is not fulfilling the academic requirement

of having a Supervisor (or Supervisory
Committee). Therefore, the student may, on
academic grounds, be required to with-
draw. This is a serious action, and should
not be taken unless the graduate program
and the Faculty of Graduate Studies have
explored with the student all other reason-
able solutions.

In some cases, there may be no academic
reason for requiring a student to withdraw,
but the student's actions (e.g., disrup-

tive or abusive behaviour) may lead to the
breakdown of effective supervision. In such
instances, the graduate program shall refer
to the University policy on Non-Academic
Misconduct or other University policies.
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