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Submit a Leave of Absence Request

Students who are unable to be academically active or productive for a period of time should
apply for a Leave of Absence. Before submitting your request, reach out to your Graduate
Program Office and have a conversation about your intentions.

Step 1. Open the Leave of Absence Form.
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Step 2. Complete the form.

Reason for Leave Request

Please select the reason that applies 1o you or enter the reason in the other fiald,

“Reason w

Pleage grve a briel descripbon of youwr reason for a leave request and altach appropriate docurnentation

“Description

List all sources and amount of funding for the current academac year (Sept-August):

Consult with your
Graduate Program

| I

| I
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*Funding Sources | Office to determine the :
! l
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best dates for your

. burat Leave of Absence
eave Uuration - —— ——————————— = 4
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The minimurm recommended duration for 3 Leave of Absence 5 one academc term. You may request Lﬂ/ﬁ 2 months of leave a1 a time, with
parental leaves, which may be up to 18 months. Your leave start date wall be the first day of the semester, and the end date will be the last day of the semester.

Please consult your graduate program office before submitting your LOA eform.

“From Date | [ *Request Type v

“To Date | |
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Step 3. Acknowledge that you are aware of the implications of your leave and submit the form.

Acknowledgments

Prior to submitting this application, you should ensure you understand: F—-—————-———-—-————— =
|
[
[
' Ensure that you |
1. The implications a leave will have on your academic program, by revsewing the | undem nd thE‘ :
Policy [
" . . |
1
2.The fee implications of a leave of absence request, including that if the leave r |mp||{:a‘t|un5 of iyl :
averlaps your registration anniversary manth, annual general fees will ba "
assassad .- lLeave of Absence. !

3, The immigration implications of a leave of absence requast and how B will affect
your legal status in Canada, by consulting with Inbernational Studem Services at
issimmigraticn@ucalgan.ca [For International students anly]

File Attachments

I your leave réquest type requires supporling documentation, please attach il below, For further infarmation on supporting documentation for a leave request, pleass
wiksil pur wabsite

1 row
Status Upload Description & File Hame = Drebere
1 Upload l J Dielata |
________________________ |
Add : . . I
, Click the Slide button to :
. acknowledge the statements :
Form Action ltems a

-~ above. :

- - | 1 row
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Fa
Acknowledgement <
-

() Mo Y | hawe reviewed the information above and acknowledge the implications of a Leave of Absence an my academic program, fees, and
1 < immigration status (Acknowladgemeant ks only required with first submission and'or any re-submission)

~ Comments (visible to all users in the workflow)

| Submit the form
-~ once complete.
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